SERVICE LEVEL AGREEMENT

WICKLOW TRAVELLERS GROUP CLG.

L

WICKLOW COUNTY COUNCIL

PUBLIC PARTICIPATION NETWORK 2023
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Tiis agreement is made on U1 ddy of january zuz>
setween

(1) Wicklow Iravellers’ Group Cig incorporated and registered in Ireland with company number 248913
whose registered office is at CEART, Crinion Park, Wicklow town (hereinafter referred to as WTG Clg)

(2) Wicklow County Council, whose principal office is at County Buildings, Station Road, Wicklow Town,
County Wicklow (hereinafter referred to as “WCC”).

BACKGROUND

(a) WTG Clg is a multi-funded community development organisation providing social projects and services
In the Lounty wickiow area (exciuaing bray and Its environs).

(b) Part ot WiG Clg's role has been in the provision of a community development project (LUP) tunded
through Department of Community Rural and Gaeltacht Affairs then known as Department of
Environment, Community, and Local Government (DECLG) and now through the Department of Justice,
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give effect to the funding and service delivery arrangements of WCC's funding for the County Wicklow
Public Participation Network project in 2023.

1. INTRODUCTION

1.1 This agreement is intended to set out the terms and conditions on which Wicklow County Council will

provido grant funding to WTHG Clg for the nurnoce decrrihod shnve
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will come into play.

13 WTG Clg and WCC are expected to adhere to good corporate governance practice.

IT IS HEREBY AGREED AS FOLLOWS:

2. DURATION

21 This agreement will commence on the date that it is made and shall continue in force until the 31*
day of December 2023.

3. PROPOSAL

3.1 This Service Level Agreement (SLA) between Wicklow County Council and Wicklow Travellers’ Group Clg. is
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Resource Worker and Support worker who will; (i) Provide 35 hours/week of support and development
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effective, efficient and representative Network which will give a voice to local communities and groups,
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and in wrn wiii provide feedback Lo iocdi Organisations and dgencies on consuitduive mduers wiere
required (iv) Greatly increase membership across the five Municipal Districts (v) Provide members with
induction and capacity-building training (vi) Uevelop linkage groups, thematic and local networks (vii)
Support the development of good governance structures and practice within member organisations (viii)
Fulfill all the requirements outlined in the PPN Handbook 2020 and Financial Controls Document 2022 (ix)
Carry out all responsibilities as outlined in the job descriptions contained in Appendix 4 of this SLA .

WTG Clg shall implement the agreed submitted County Wicklow PPN Work Plan in accordance with the
terms of this contract.

The Work Plan may be amended by agreement between the County Wicklow PPN, WTG Clg and WCC.
LEGAL STATUS AND STRUCTURE

Neither party involved in this SLA shall have authority or power to bind, to contract in name of, or create a
iliability for, the ouher pdrly in any way or for any purpose. For the avoiddrnce of douby, iLis expressiy deciared
and confirmed that it is not the purpose or intention of the agreement to create, nor shall the same be

construed as creating any commercial or other partnership or fiduciary relationship between WCC and WTG
Clg

contractor and the relationship of principal and agent shall not exist between WCC and WTG Clg in the
context of the Agreement.

MONITORING AND ACCOUNTABILITY

5.1 WTG Clg shall cooperate with WCC in carrying out its responsibilities in monitoring and evaluating
the work of the County Wicklow PPN Workers. In this regard. a supervisory working group
comprised of a representative from WTG Clg, WCC and the PPN Secretariat will meet quarterly to
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5.2 WTG Cig will provide any infurmaiion gs indy be reasonaibiy requesied by WCC from time w time.

5.3 W I1G Lig in CONjunction with WLL snaii ensure that proper evaiuation procedures are In piace in
respect of the work-plan and the management committee hereby undertakes to implement any
recommendations of WCC in respect of such procedures.

5.4 The results of evaluations shall be incorporated into annual progress reports relating to the work
of County Wicklow PPN,

AT Al e ) ——
LA LA Rt Y LA R A A LL .

operational matters pertaining to PPNs nationally.
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5.6 WTG Clg undertakes to have sufficient insurance and coverage in respect of all services and
activities it delivers in the use of the PPN grant.

5.7 WTG Clg will act as the support agency for the County Wicklow PPN Workers at the behest of WCC
suthiect to the terms and conditions as provided herein and WCC, pursuant to this agreement has
agreed, in conjunction with Department of Rural & Community Development, to fund the posts of
PPN Workers and Lhe sundry expenses periaining Lo the Friv as eiigibie under e PPN budget 2023
in order to ensure a continuation of services by the PPN subject to the terms and conditions herein.
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FINANUIAL PRUCEDURES WiLL INCLUDE

SUDJECT To the terms ana conaitions set out In this Agreement, WCL shaii provide the required martcning
funding in order to successfully apply for the full Department of Rural and Community Development PPN
Grant

WTG Clg must use the Grant only for the purpose set out in the agreed submitted PPN work-plan. All monies
paid to the WTC Clg on fect of this agreement shall ha ledged to 2 nominated account usad selohy for the
purpose of resourcing the County Wicklow PPN Workers and this work-plan. All transactions in respect of
monies paid by WCC for these workers and work-plan, whether receipts or payments in respect ot the

proposal, shall be made through that account.

Funds will be made available to the WTG Clg by WCC over the period of this agreement subiect to the
resources made available to WCC.

Drawdown to be processed on foot of requisition between 5 to 7 working days subject to the normal terms

and conditions ol drawdowri.
Funaing wiii be made avaiiabie (o the wiG Cig for the periods of this agreement provided aiways tnat;

(a) WCL shall be under no obligation to fund sums In excess of the limit specified in this
agreement or such increased limit otherwise notified to the WTG Clg from time to time.

(b) WCC shall be satisfied with the progress made by the County Wicklow PPN on the basis of
the agreed work-plan and progress reports hereinafter provided for: and

(c) Periodic financial returns, periodic projections and annual audited accounts of WTG Clg’s
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W1 Lig Is responsibie for the empioyment of the County Wickiow FFiN Workers at Wi Lig and wiii compiy
with its statutory employment obligations including obtaining any necessary Garda vetting.

WTG Clg is responsible for ensuring the County Wicklow PPN Workers fulfil all aspects of their Job
Descriptions (see Appendix 4).

WCC shall not be, nor deemed to be, an employer, within the meaning of the Terms of Employment
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Grant.

Nothing in this contract shall create, or be deemed to create, a partnership or joint venture or establish a
relationship of principal and agent or employer and employee between the parties or between one party
and the emplovees of the other partv.

The funding heing allacated is eonditinnal on the disration of anv emnlovment cantrarts and the eonditions
under which they are prolonged, not being likely to result in any claim for tenure beyond the period stated

IN LHe Conudct ur 01 permanent staius.

For the avoidance of doubt, W i Lig shaii be soieiy responsibie Tor any ana ail remuneration (inciuding any
pension arrangements) and making all statutory deductions in respect of its remuneration of employees or
staff and remitting such deduction in a timely manner to relevant authorities.
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6 DPUURS AND RECURDS

8.1 WG Lig shail maintain compiete and accurate books and records of aii receipts and payments In respect or
the use of funding and shall retain all supporting documentation. Minutes shall be kept of all meetings
affecting the work-plan.

9 ACCOUNTS AND AUDIT

9.1 Financial returns for the proposal in respect of each three-month period shall be submitted to WCC two

wrrmembin bbb e d o ok
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WTG Clg undeiianes with WEC tu ReEp piupe: ALLUUINILS, reveipls, and delaned 1ecurds uf any fund;ns inade
available to it by WCC in respect of the PPN and to furnish to WCC all information relating to the financing
of the PPN.

w
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9.3 Acertified account duly signed by the WTG Clg auditors shall be submitted to WCC not later than six months
from the aend nf each financial vear and shall ha in rasnact nf navmants made in that finanrial vear Tha
accounts shall include a statement by the auditors to the effect that s/he has examined the WTG Clg’s
accounts and can certify that the grant was Spent for the purposes set out Iin tne WOrk-pian appended 1o
this agreement. The accounts shall also include a statement of expenditure under the Grant.

10 INSPECTION

10.1 WTG Clg shall, upon request by WCC, made in writing and giving reasonable notice, permit
representatives and agents of WCC to attend at the premises of the WTG Clg and insofar as they relate

42 dha viincl af b Paints MBSl aas, PPAl scarl mlnm hove acsace 4o all fay erink e ar snde ne asa af
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relevance) of the books and records of the work of the PPN and to all activities and personnel relating
to the PPN at WTG Clg, provided, however, that the confidentiality attaching to the relationship and
communication between clients of the WTG Clg and staff of the WTG Clg will at all times be respected
and WCC shall not interfere with such confidentiality.

11 ASSETS:

11.1 Assets purchased by the WTG Clg will not be eligible for PPN funding unless written consent is received in
advarice irom wec,

11.2 Wit Lig shall ensure that all assets purchased Trom funds under PFN Tunding, will be maintained in good

order, repair and condition.

11.3 No assets purchased from funds under PPN funding, shall be hired out, pledged, mortgaged or charged for
a financial gain without the prior written approval from WCC.

11.4 Where WTG Clg ceases to operate or upon termination of this Agreement for any reason, WTG Clg shall

Ao e s .Y - i I T r Ty . ¥ VY I SO TR | P [ VN =l merAe 2 M e mmman®e T . W
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purchased from funds under PPN funding, during the period of the agreement to WCC.
12 INDEMNIFICATION AND INSURANCES

121 Notwithstanding anything, herein contained WCC shall not be liable for any claim howsoever arising as
a result of the negligence, breach of duty, breach of statutory duty or breach of contract on the part of WTG

Clg ite agents licencac nr invitesc in itc nnaratinn of this agreamant
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1z.z The WG Cig wiil indemnify and hoid iarmiess WCC, its servanis and dBEIILS dBdINSL Cidifms, expenses,
actions and proceedings arising out of or connected with this agreement.

12.3 The WTG Clg shall effect such public liability and employers liability insurances as may be necessary to
better secure the aforementioned indemnities in respect of employment of persons, the supply of services

and anu athar matéar 2ricing out of tho Anaratian Af the 2greement ar tha training Ar nm'-_\lnumont nf
2NC 2Ny oTher matter arichy G TR T RS EpSTSNON o7 TN agreement or tha training or om oyment of

persons in respect of whom grants are paid or payable under this agreement. The WTG Clg shall produce
such policies of insurance and receipt or receipts for current premiums on request or WCL.

13 REPAYMENT OF GRANT

131 The funds to be made available for this work pursuant to the agreement are made available by way of
grant, provided always that in the event of this agreement being terminated by WCC pursuant to clause 14
thereof the said funds which are unspent or were not spent on the PPN project shall immediately become
ICPOVC:}:C :Jy ."V'TC 35 ;.U l""cc :JIJ‘L W;;.:qul ;ni:ac:i \.:laosc: v Ui:lCl CTApCIIdTS,

14, TERMVIINATION

14,1 TNis agreement can be terminated Dy wCC on notice 10 Wi Lig In the event of any of the

following:

(a) If in the opinion of WCC, the WTG Clg is in breach of any of the terms of this
Agreement and such breach cannot be remedied within a reasonable period to WCC's satisfaction, the

Agrecment can be tarminotad b WOC within 21 daye of sarvice of on 2pprepriate notice by WEL af tha

occurrence of such a breach unless agreed between WCC and the WTG Clig.

(b) If WTG Clg fails to operate in accordance with the terms and conditions of the PPN
work-plan,

14.2 This agreement will terminate automatically on the occurrence of any of the following:
(a) If WTG Clg shall cease to function.
(b) If an order is made or a resolution is passed for winding up of the WTG Clg.

(c) Ifareceivershould be appointed over any asset of the WTG Clg’s or if distress or execution

chall ha lassindd ‘!;";'I“" -n-u,: ecot af tha \WTC r‘;" e if o jnd;ﬂmnn’ 2mnimed tha \WWITE Clo/»
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shall remain satisfied for a period of 21 days following of demand on foot thereof.

14.3 The WTG Clg may terminate this agreement at any time upon giving WCC 30 days’ notice in writing
specifying the reasons for such termination.

15 NO FURTHER OBLIGATION

15.1 In the event of termination of this agreement pursuant to clause 14 thereof WCC shall
thereunnn he relieved of anv further obligation to nrovide funds tn the WTG lg and the provision of the

clause (13) — Repayment of Grant - and Clause (11) — Assets — shall apply.
16. REPORTS

16.2 A final report detailing the work carried out by the County Wicklow PPN Workers in respect of the work-
plan shall be submitted to WCC not later than two weeks trom the expiry of this agreement.
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i7. corTniani

1/.1 LOpyrignt in any documents or other materiais Turnished by WL to w IG Lig and pytne wig
Clg to WCC shall remain in the ownership of such copyright. Regarding documents mentioned in Clause 16, the
copyright remains the property of the WTG Clg but the WTG Clg hereby consents to WCC'’s reproduction and Jfor
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ra2ication of the came and/or extracte there from,

-

22 The annus! ranark meais ba mrrhliskad boim mammbhe s fbar cibimicciom tm WA mm mm;ara AT Clo avrams
-~ ede °ffe MR fbp i L fiuy GC pLLisnlG W ChiiRS SNicrsutmissicn e Wl e v e el Cig aprecs.
7 T DDA L S Al M b, e 2 Lo N AN el o T Dpap W Yy R WY | N TSN T ab A\ N
YT TG v o UlidCU by v oo UTGGT 1o NUMBL-L IV cveu. Al PUSICIGy THGvcras S Miopidy e v ew g0

and shall include such disclaimer of liability as WCC or its representative may require to be inserted therein.
Copies of the Logo and Guidelines for its use (colour text) can be sourced directly from WCC.

18. WAIVER

18.1 A waiver by any party or any breach by the other party hereto of any term of this Agreement shall not

ronstitute 3 ganeral waiver ar siich tarm nr of any sithsaniiant hreach tharanf

10 NOTICES

)

8.1 Metice te ke given by 2 party hereundar shall ba given in writing and deliverad ¢2 or zont by ordinany
prepaid post to the registered office of that party for the time being and in any other case to its last known
address or registered office. Such notice shall be deemed to have been received at the time at which it is actually

delivered by hand or 48 hours after posting, whether received within that period or otherwise.
20. CORRESPONDENCE

20.1 Correspondence between WCC and WTG Cle mav be in paper or in electronic format (excent that the
annual report and audited accounts must be submitted in paper format or both). WTG Clg and WCC shall provide

a2 ’ : e ) ol - ~is g A
reievdiit email addresses and coniaci Leiepiione numbers fur relevani PEISUNIIE! TUr Uelivery OF Lie PRIV work gt

WTG Clg.
21. RETENTION OF RECORDS

21.1 Subject to the Data Protection Acts 2018, save in respect of personal data, all reports, records, accounts
and other documentation of the Grantee relating to the PPN Programme and/or the use by the Grantee of the
grant menies chall be meintained on roausst far the minimum pericd for which the Crontes agrase ta enorpte
the service or for 7 years from the date of this Agreement whichever is the longer. In no circumstances should
any of the financial documentation be destroyed or otherwise disposed of without the prior consent ot the

Grantor.
22. FREEDOM OF INFORMATION

221 Information provided by the Grantor may be disclosed in response to a request under Freedom of
Information Acts 2014 (the “Acts”). The grantee shall if requested give to the Grantor any record relating to any
atlivi ur service piovided under e Grani agrecinent. Should e Graniee coisider tial aiy iiforinadiun w be
supplied is commercially sensitive, confidential or of a personal nature, the Grantee must at the time of
supplying the information identify such information and specify the reasons for its sensitivity.
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Z5. UISFuUiE FRUCEDURES

43.1  Every efTort snouid be made to avoid serious Confiict between the parties, by proviaing good
communication protocols that will enable any issues to be dealt with early and in a timely manner.

In the event that any dispute relating to this MOU cannot be resolved by settlement between the parties, the
parties shall attempt to resolve all disputes through informal means. Dispute resolution may include
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officer

The Officer nominated by WCC to deal with the Grant is

’ Name | Patricia Reilly j
| Phone Number 0404 20100 Ext.4966 |
| Maobile Number l
| Fmail address Preillv@wirklowerorn ie -
Th~ e Aeminat e d b WITE Pl b el casitbe oo C et ia
i Cinicer neminated by WTC Clg to doa! with the Crant iz
[ A ' » A . ,a o~ I
Ivaine MUV lVll-\-'Uy
Fhone ivumper U3 4428130
Mobile Number UBb 7925633
Email address coordinator@wicklowtg.ie
. J

233 Any matters which are not resolved at this level should be the subject of a formal written letter to the

ralevant l‘h:irporcnn nr Chief Fyerntive
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review and will endeavour to reach an agreed approach in respect of any review and the necessary actions
arising.

23.5 However, should agreement not be possible, both parties will agree to refer to an agreed 3rd party for
resolution,

24 FUNDING APPLICATIONS

241 WTG Clg may develon and submit annlication for funding locally and natinnally for Countv Wicklow PPN
other than WCC funding.
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25. CUNFIRIVIATION AND EAECUTION

I conrirm that | am authorised to sign this agreement on Dehait of Wi Lig and understand tnat by signing tnis
agreement | am committing WTG Clg to complying with these terms and conditions.

| accept and agree on behalf of WTG Clg to the conditions in this Agreement and affirm that WTG Clg is duly
authorised to enter into and perform this Agreement.

This agreement shall be governed and construed in accordance with the laws of Ireland and the parties hereto
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(N 22/02 ) 2027

I confirm that | am authorised to sign this agreement on behalf of WCC and understand that by signing this
agreement | am committing WCC to complying with these terms and conditions,

| accept and agree on behalf of WCC to the conditions in this Agreement and affirm that WCC is duly authorised
to enter into and parform this Agreemant

Thie agreemaent chall ha anvarnod and conctriiod in arrardance with tha Iawse of Iraland and tha nartioc horotn

expressly and irrevocably submit to the jurisdiction of the Irish courts.

Signed on Behalf of WCC DATE

ke £ 2 23 £h .23
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0. WICKIOW FUDIIC Farticipation INeTWOrK wWork rian zuzs
Appendix 2

Co. Wicklow Public Participation Network Budget 2023
Appendix 3

Co. Wicklow Public Participation Organisational Structure
Appendix 4

Co. Wicklow Public Participation Network Resource Worker & Support Worker Job Descriptions
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Appendix 4
PPN Resource Worker Job Description
Title: PPN Resource Worker
Reporting to: PPN Secretariat via their designated structure (to be determined)

Purpose: To support the work of the Secretariat to develop the PPN in Co Wicklow as an
erfective structure to promote public engagement and participation via the environmental, social
inclusion and communitv & voluntary sectors in accordance with the relevant guidelines.

Tho Rocniirro \Warkar will ha » cfrnngh’l mntivatad person with 2 :frnng conco nf
T T EE RS TR OS2 IIraNgY motivated percon with 2 ctrons conco n

commitment to the ideas and values inherent in the work of PPN.
Key Objectives

* Facilitate the participation and representation of communities in a fair, equitable and
transparent manner through the environmental, social inclusion and community &
voiuntary sectors on decision making bodies

® Strengthen the capacity of communities and of the environmental, social inclusion and
voluntary groups to contribute positively to the community in which they reside / participate

i Pucedda et rn rr e g T Ay e o Slon 4 lenmonamdal eaalal tmadiinlam omad - i g o Sl o
- Pivvive anvninauun rIGOVant WO UC anvig Vinnvnital, suciar nialUsion anag u.uuunhnlsy -

voluntary groups and acts as a hub around which information is distributed and received.
Key duties

* Support the Secretariat to develop an integrated workplan to meet these objectives

® 10 support the >ecretariat by organising and attending meetings, proviaing reports and
any other reasonable tasks as directed

* Networking and collaborating with the Local Authority and other statutory bodies to

deveiop e PEIN as the reference pointior the environmeniai, community & voiuniary and

social inclusion sectors in the county/city and to further the aims of the PPN

* Co-ordinate the nominating and election process for representatives onto Boards and

Committees including liaison with the reauesting body

® Support elected PPN representatives in their work, and in particular facilitating effective

feedvack beiween them and Uieir iiNKage gioup and e wider B8y Lonnnunity, ieading
to the full diversity of views being reflected.
® Co-ordinate and prepare submissions from the PPN to public consultations as
direcied, working with member BIOups W parlicipaie in consuiigiions and
planning that affects them
* Facilitate the development and monitoring of a well-being statement at county/city and MD
ievei
* Develop and manage a PPN database as an active and accurate register of member
groups, including data protection policies
¢ Fromote Friv membersnip and encourage participation by ail groups, especiaiiy those
traditionally excluded




Appendix 2

¢ racuitate tne Invoivement or all sectoral Interests in PPN, Inciuaing estaolisning
Thematic Networks and supporting them as appropriate. Such Thematic Networks
could focus on areas such as Youth, Disability, Women, Older people etc.

¢ Lo-ordinate anad racilitate PPN events including meetings or the Fienary, iviunicipal
Districts, Linkage Groups and other such structures as may be required

® Establish capacity building needs for member groups and work to meet those identified
needs via delivering formal or informai training and networking. Ihis s likely to include
collaborating with other agencies/entities e.g. Volunteer Centres. LCDCs, Lacal
Development Companies, ETBs etc.

® Develop ana impiement a communications strategy Tor PPN to Include personai contact, ana

traditional and social media -
o Research, produce and distribute a regular newsletter for members

C  Manage the PPN wahcita ancuring it ic un to date,
o0 Promote the PPN and its work to member groups and the wider community and
stakeholders

-~ Nassirimer rno&nrin'n #m lan sirmdd Fow DDA rosnonson e romanctes inaliidin
wviving LAl < (SIS e T - e “

~ e
tretepTasce e Cquittt inciuging onli

~
CRTL R

~ ~ A M e .

consultations, public meetings, workshops, surveys etc.
* Identify, source and manage the resources necessary (human, financial and material)

tn imnlamant tha usarbnlan
e anpilinoninowerigien

- -

*  Fruvide stiuciured suppur i and supervisivn W e FFIN Suppur it Wurker on g

Regular Basis

* Manage the dav to dav workings of the PPN, including administration_ financial
accounts and expenses payments

® To devise systems and keep accurate and methodical records for all internal processes and

nrocedures

* Complete all relevant funding applications and reports as required for the Local Authority,
including financial accounts

» Sourcing cupnlementary funding from other sources, and acenunting for cich funde and

managing any projects arising from such funding

® 10 deveiop and impiement an evaiuation framework for the FFiN to SUppoOrt its strategic
development and continuous improvement

® Any other reasonable duties which may be requested in furtherance of these aims.

Requirements

= Dalaame 3., gualification oroubstantisluimel avmarianes in - roloisant anas
S LA R T N LA ) \‘u\-ulnl NI s WA AR TN S s " \-l\"\-t Tl s a0 N WA e e

® A minimum of 3 years community development experience, or experience working with the
“not for profit” sector

plon mup ol <l oo il msemdin T Dy RN N | S 3 ol e Bl e o ol e T e Tl Ty | Ry R ST
- " IUVVICU5C atiu uniuciowaniung 5 v puun\. ’JOI LIMIPOMUII ativd i NOI vLuIar uiIc valticy 2w
participation of socially excluded groups
e Knowledge and understanding of public policy development and relevant structures at Local
A

satbe it Lme ol
MUV VY Iev Gl
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® Knowiedage and experience or the community and voluntary, environmental and /or social

inclusion sectors.

® Project management experience & ability to manage multiple projects at once

® Experience of building, managing and nurturing partnerships and relationships across a
wide range of kev stakeholders

® Strong analytic, report writing, strategic, organisational, governance, financial skills.

® Excellent facilitation skills

e Fffartive rammiuiniratinn clille

® Leadership and people management skills in a paid or voluntary capacity

® Excellent IT & administration skills, including MS Word, Excel & Power Point, social
netwerking, waobcite maintonancs ote,

* Experience of working with a Voluntary Board of Management

¢ Full clean driving license & access to own transport for service delivery

= Frumemtm e el cccmalinmad pomals oo 208 A o R TR P I SN N SR
- Q.VCIIHIB QI WOCORCTHIW WU Wi Mo TCyYunicu v Ll Twic

® Garda vetting is essential.

R S — Y
NV NS,

Wiliie Uhe uifices of Wickiow Traveilers Gr Vup are Lie oificial address Of ermpivyment, it is expecied
that the majority of the work will take place in the home of the appointee; however there will be a
requirement to attend meetings and events at various locations throughout Co Wicklow & nationally

Ul ULLasIUIS.

litie: Lo Wicklow PPN Support Worker

Main Purpose:

* Tosupport Co Wicklow PPN to develop structures and processes that will engage communities in
inputting into local and national decision making and planning

* Tostrengthen the capacity of commu nity groups to contribute positively to the community in which
thois ranide fonsrbicimaba
R B R TR v e

® Provide relevant information for community groups and act as a hub around which information is
aistributed and received

-~ -
NESPUIDIVIE U,

® Lo wickiow PFiv Secretariat
* Co Wicklow PPN Resource Worker

Duties:

® Tosupport the Resource Worker and Secretariat to develop and implement plans and actions to meet
the main purpose
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10 support the work of the FFiv by Organising ana attenaing meetings & events and providing reports
where appropriate

To network and collaborate with WCC and other organisations to develop the PPN as a reference
point for community groups and to further the aims of the PPN

Support the Secretariat, elected PPN representatives and Resource worker in their work

Promote PPN mcmbership sind CiCOurage paiticipation by all groups
Support the Resource Worker in managing the PPN database in line with GDPR requirements
Support the PPN in developing policies and good governance procedures and processes
Facilitate community consultations to support community participation and engagement

Support the Resource Worker and Secretariat to identify and facilitate the capacity building/training

nosde Af mamhbaor grnunr
e

Support the implementation of a communications strategy including: production of E-bulletins &
iNewsietters, web page & >ociai iviedia management and other promotionai work
Any other reasonable duties which may be requested in furtherance of the main purpose.

Requirements:

Relevant 3" level qualification or substantial work experience in a relevant area

A minimum of 3-years community development experience.

Knowledee & understanding of the public participation network

Experience of working with community & voluntary organisations & a voluntary committee
Cacellent cunmmunication skills induding Nuency in wiilien & spuken Cuglish

Excellent facilitation skills

Excellent IT skills

Project management skills

Strong analytic, report writing, strategic, organisational, and governance skills

Full slamm deiivime lonman O ennne S TSR eT 2o atbanad wanablc o
AR S L S ) Mllllllb s iive W R T T Y uuupv- L SR ill\-\-tillbu

Ability to work on evenings and/or weekends if necessary
Ability to work as part of a team

COVITUIInEnL

While the offices of wickiow | raveiiers Group are tne orficial address or empioyment, it is ekpected
that the majority of the work will take place in the home of the appointee: however there will be a
requirement to attend meetings and events at various locations throughout Co Wicklow & nationally
on occasions.




